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Boys & Girls Club of Middlesex County, Inc. (BGCMC)

 Rental Request FORM
Part 1:
Information on the person and/or group seeking to rent or use space
Name of group (if any) seeking use or rental:  ________________________________________

_____________________________________________________________________________

Group’s address:  ______________________________________________________________

Group’s telephone:  _____________________________________________________________

Group’s web site:  ___________________________ Group’s e-mail: _____________________

Name of person filling out this form:  ______________________________________________

Title (if person seeks rental for group):  _____________________________________________

Age:  _____ ID # (passport, driver’s license or state ID card only):_______________________

Address:  _____________________________________________________________________
Home telephone: _____________________ Mobile telephone: __________________________

E-mail:  ______________________________________________________________________

Purpose of use or rental:  ______________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Anticipated number of people from your group attending during use or rental: ______________


Maximum number of people possibly attending during use or rental: ______________________


Age range of people from your group attending during use or rental: ______________________

Note:  The Boys & Girls Club of Middlesex County, Inc. reserves the right to require identification from some or all attendees at any event, and to terminate any event if any attendee or attendees cannot produce valid identification to BGCMC’s satisfaction.

For all events at which minors may be present
BGCMC reserves the right to specify both the minimum number of chaperones and the minimum age of all chaperones for all events in which minors may be present.  All chaperones must verify their age by presenting one of the following forms of identification:  official passport, driver’s license or official state identification card.

No event that BGCMC has determined requires chaperones will be allowed to take place until all chaperones are present and have verified their age to the BGCMC staff member on duty.  All chaperones must remain present on the BGCMC site for the entire duration of the event.

Name of Chaperone 1:  ______________________________________________

Relationship to group/person:  ______________________________________________

Age:  _____ ID # (passport, driver’s license or state ID card only):_______________________

Address:  _____________________________________________________________________
Home telephone: _____________________ Mobile telephone: __________________________

E-mail:  ______________________________________________________________________

Name of Chaperone 2:  ______________________________________________

Relationship to group/person:  ______________________________________________

Age:  _____  ID # (passport, driver’s license or state ID card only):_______________________

Address:  _____________________________________________________________________
Home telephone: _____________________ Mobile telephone: __________________________

E-mail:  ______________________________________________________________________

Name of Chaperone 3:  ______________________________________________

Relationship to group/person:  ______________________________________________

Age:  _____ ID # (passport, driver’s license or state ID card only):_______________________

Address:  _____________________________________________________________________
Home telephone: _____________________ Mobile telephone: ___________________________

E-mail:  ______________________________________________________________________

Name of Chaperone 4:  ______________________________________________

Relationship to group/person:  ______________________________________________

Age:  _____  ID # (passport, driver’s license or state ID card only):_______________________

Address:  _____________________________________________________________________
Home telephone: _____________________ Mobile telephone: __________________________

E-mail:  ______________________________________________________________________

Name of Chaperone 5:  ______________________________________________

Relationship to group/person:  ______________________________________________

Age:  _____  ID # (passport, driver’s license or state ID card only):_______________________

Address:  _____________________________________________________________________
Home telephone: _____________________ Mobile telephone: __________________________

E-mail:  ______________________________________________________________________

Part 2:
Information on the space and time sought
Club:

Washington St (  )
Cambridge (   )      Medford (   )

Areas:

Gym (   )         Game Room (   )        Other: ____________(    )

Equipment (minimum $20 fee):
 Chairs ___________      Tables ______________ 

Requested Date: _________________      Start Time: ____________    End Time: ___________

Part 3:
Boys & Girls Clubs of Middlesex County, Inc. Terms of Rental
1.
Rentals will not be permitted at any time that might interfere with normal youth programming activities at BGCMC.

2.
BGCMC reserves the right to change schedules and revoke reservations as necessary to accommodate its changed schedules without prior notice to renters.  If such change or revocation occurs, renters will be entitled to a full refund of any amounts paid.
3.
A BGCMC staff person must be in the facility rented for the entire duration of the rental period for all rentals.

4.
The renter generally must supply a Certificate of Liability Insurance naming the Boys & Girls Clubs of Middlesex County, Inc. as a co-insured, and provide evidence of that liability insurance coverage to BGCMC no later than 5 (five) business days prior to the scheduled event. 

Any renter seeking a waiver of the requirement for providing a certificate of liability insurance naming the BGCMC as a co-insured must obtain the written approval of both BGCMC’s executive director and BGCMC Board President.
5.
At BGCMC’s sole discretion and determination, the renter may be responsible for the hiring of adequate police security for the entire duration of the event.  BGCMC reserves the sole right to determine both the necessity and size of any police security detail.  BGCMC will send written notification to any potential renter if it determines that a police security detail will be required.


Confirmation of any required police security detail must be disclosed to BGCMC at least 5 (five) business days prior to the scheduled event.


BGCMC RESERVES THE RIGHT TO CANCEL ANY EVENT AT WHICH THE RENTER FAILS TO PROVIDE CONFIRMATION OF AND/OR THE PRESENCE OF ADEQUATE POLICE SECURITY.

6.
Smoking, alcoholic beverages, and glass containers are prohibited in all BGCMC buildings. Food and drink are allowed in designated areas only.

7.
The person(s) or organizations renting space from BGCMC or attending this event shall protect all BGCMC property from abuse or injury and further agree to reimburse BGCMC for any damage occurring as a consequence of the event.

8.
The renter agrees to adhere to all BGCMC policies and procedures related to building operation and all other safety policies, procedures, and matters.

9.
The renter shall be responsible for maintaining appropriate behavior among all individuals using BGCMC space pursuant to these permit terms and for restricting their use to the areas permitted by this contract.  The renter agrees to conduct him/her/itself in a manner that will not disturb the peace of the local premises and require all other persons on the premises during his/her/its rental period to conduct themselves in a similar manner.  The renter agrees to assume all responsibility for all actions taken by any and all persons entering the property during the rental period.

10.
The renter agrees to reimburse the BGCMC for any and all damage to its property, caused during the rental period, to the extent permitted by law.

11.
The renter agrees to indemnify and hold harmless the Boys & Girls Cubs of Middlesex County, Inc. and any and all of the directors, officers, members of the corporation and employees against any and all damages, liabilities, actions, suits, proceedings, claims, demands, losses, costs and expenses (including reasonable attorney’s fees) which BGCMC and any of the aforementioned directors, officers, members of the corporation and employees may suffer, incur, be put to or pay by reason of any and all actions, claims and demands whatsoever of any person including but not limited to, the agents, servants, employees and members of the renter and any invitees of these persons or organizations on account of any property damage, personal injury or death of any such persons which occurs on or about the premises during its use and occupancy by the renter when such actions are caused by the negligence or deliberate actions of the renter.
12.
BGCMC, acting through its directors, officers and employees, shall have the sole discretion to determine whether any of the Terms of Rental have been violated, and if so, what remedy is appropriate, up to and including canceling or terminating an event already in progress without any right of repayment of any fees to the renter.
Part 4:
Financial Terms of Rental for renters charging fees or admission to its activities at BGCMC space
The primary mission of the Boys & Girls Clubs of Middlesex County, Inc. is to inspire and enable all young people, especially those who need us most, to realize their full potential as productive, responsible and caring citizens.  Toward that end, BGCMC promotes the social, educational, health, leadership, and character development of boys and girls during critical periods of their growth, regardless of their ability to pay for the services we provide.  It is very important to BGCMC to separate all activities it provides from a person’s ability to pay.

Nonetheless, BGCMC recognizes that some of the groups that rent space from it may choose to charge some fee or admission for the services or activities that group provides.  BGCMC will rent space to such groups, at the rates BGCMC charges, which are typically lower than other available rates elsewhere, subject to the following additional Financial Terms of Rental.

F1.
No renter may charge any admission, fees or any other costs or expenses to any person in connection with the rental or use of any space at BGCMC without first obtaining the written permission of the BGCMC’s Executive Director and BGCMC’s Board President.  Such written permission shall be subject to completely filling out and submitting for approval the Financial Disclosure Information, below.

F2.
In exchange for BGCMC’s rental of its space to the renter under such terms as would allow the renter to charge some admission, fees or any other costs or expenses to other person(s) in connection with the rental or use of any space at BGCMC, the renter hereby voluntarily and explicitly waives all liability it may claim against BGCMC for any and all breaches of this rental contract except that the renter may seek reimbursement of all rental fees (but not cleaning deposits, cleaning fees, or charges for damages to BGCMC’s buildings or property) limited to the actual period of the breach of contract; and
F3:
if BGCMC is, in fact, liable for breach of this rental agreement, BGCMC’s liability will be strictly limited to any rental fees it has collected from the renting group for the event in question.  The renter hereby explicitly waives any and all claims it may have for lost profits, expenses, costs or any other damages that may result from any breach of this contract by the BGCMC in exchange for the rental of space from the BGCMC at the prices agreed to in this contract.

________________________________________________
____________________

Renter’s Signature






Date
For ____________________________________________


(Group or Organization, if applicable)

Financial Disclosure Information
Do you intend to charge any admission, fees or any other costs or expenses to any person in connection with the rental or use of any space at BGCMC?   YES (  )    NO (  )

If “yes”:

How much do you plan to charge each person?  ___________________________________

What does each person get or receive in exchange for this payment? _______________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Will you have any expenses associated with this event?  YES (  )    NO (  )

If “yes,” please list each item and its anticipated expense:

Item









Anticipated Expense

______________________________________________________
__________________

______________________________________________________
__________________

______________________________________________________
__________________

______________________________________________________
__________________

______________________________________________________
__________________

______________________________________________________
__________________

______________________________________________________
__________________

______________________________________________________
__________________

Do you expect to make a profit or net gain from this event?  YES (  )    NO (  )

If “yes,” how much? ____________________________________________________________
Part 5:
Payment Requirements

P1.
The renter shall pay the BGCMC a fee of $_______________ (__________________ dollars) per hour for the use of the space.  Because the renter seeks the space for ______ (_____________) hours, the total rental fee will be $_______________ (__________________ dollars).

P2.
The renter must pay a 50% deposit of $_______________ (__________________ dollars) at least 15 (fifteen) business days before the first rental time sought in order to secure the space and time.

P3.
The renter must pay the remaining 50% balance of $_______________ (__________________ dollars) no later than 5 (five) days before the start of the first scheduled event.

P4.
The renter further agrees to pay BGCMC a fee of $25.00 as a cleaning deposit in advance.  BGCMC will refund the cleaning deposit if and only if the BGCMC space is returned to BGCMC after the event in a clean and neat condition—the same condition in which it was rented.  The renter understands that he/she/it is expected to sweep, pick up and dispose of all trash created.  If tables and/or chairs were used, they must be wiped clean.  

P5.
The renter further agrees that he/she/it will be responsible for any and all additional costs of cleaning after the rental period which the renter does not do.

P6.
The renter agrees that BGCMC shall have the sole discretion to determine whether the renter adequately cleaned BGCMC’s space and property after the rental period, whether all BGCMC spaces were left in as good a condition as they were found, and whether any additional cleaning is necessary.

P7.
The renter agrees that there will be a $25.00 service charge for all returned checks.

Part 6:
Boys & Girls Clubs of Middlesex County, Inc. Rental Cancellation Policy

C1.
A renter may cancel any event 16 or more full business days before the event is scheduled to take place and receive a full refund of all rental fees and cleaning deposits already paid to BGCMC.  Payments will be refunded within 30 business days.

C2.
A renter may cancel any event 4 to 15 business days before the event is scheduled to take place and receive a refund of 50% of the total rental fees specified above in Paragraph P1 for the event and any cleaning deposits paid.  If the renter has paid more than the 50% deposit required above in Paragraph P2, BGCMC will refund the renter the difference between the amount paid and 50% of the total rental fees specified above in Paragraph P1.  If the renter has paid less than the 50% deposit required above in Paragraph P2, the renter will still owe BGCMC the difference between the amount paid and 50% of the total rental fees specified above in Paragraph P1.

C3.
If a renter cancels an event less than 4 full business days before the event is scheduled to take place, the renter shall not be entitled to any refund and shall still owe BGCMC the total rental fees specified above in Paragraph P1.  If the renter has paid less than the total rental fees specified above in Paragraph P1, the renter will still owe BGCMC the difference between the amount paid and the total rental fees specified above in Paragraph P1.

C4.
In the event the BGCMC must cancel the rental agreement or permitted use prior to the scheduled event, 100% of payment remitted will be refunded within 30 business days unless BGCMC cancels the rental agreement or permitted use for cause.  No refunds will be given for rental agreements that are canceled for cause.
C5.
Canceling a rental agreement for cause means that the canceling of the agreement is based on the actions of the renting party or the characteristics of the event as it takes place. Such canceling of an agreement will occur at the sole discretion of the directors or board of BGCMC or the BGCMC staff member(s) assigned to the event.  Reasons for “for cause” cancellations include, but are not limited to, the reasons stated in this Clubhouse Rental Request Form.

C6.
Unless pre-arranged with BGCMC in writing, renters are expected to show up at the start time of their rental agreement, and to terminate their event before or at the end time.  As a matter of courtesy, BGCMC will wait 30 (thirty) minutes after the start time indicated in Part 2 of this form for renters to arrive at their rental locations.  If renters have not arrived within 30 (thirty) minutes after their start time, BGCMC will cancel their rental for cause.  BGCMC shall have no responsibility for contacting renters who have not shown up within 30 (thirty) minutes of their start time.  All responsibility for any such communication shall be solely with the renter.

By applying for or entering into any rental agreement with BGCMC, the group specified below hereby expressly agrees that any member of the management, staff or board of directors of BGCMC shall be the sole judge of whether that group’s behavior, and the behavior of each and every individual within that group, satisfies BGCMC’s standards, or whether BGCMC may revoke any permit or rental agreement offered to the group at any time.

I have read the Policy for Use of Boys & Girls Club of Middlesex County, Inc. Facilities by Outside Groups, the BGCMC has answered all questions I have concerning the Policy for Use to my satisfaction, I understand all of the provisions of the Policies for Use, and I agree that both I and the group requesting the use or rental of space from BGCMC, as indicated below, will be bound in full by BGCMC’s Policies for Use.

______________________________________________________

Name of group requesting use or rental space from BGCMC

SIGNATURE: __________________________________ DATE: ______________________

NAME (PRINT): _______________________________________________

______________________________________________________________________________

Office Use Only:

Organization/Individual: ______________________________________

Fee: _____________ Deposit Paid On: ___________

Balance Paid On: _________

Terms: _______________________________________________________________________

Required Staff:  _______________________________
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